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1. INFORMATION 

 
1.1 Event Information 
 
The Welsh Road Relay Championships has been split to allow for two events annually. This one 
for Juniors each Autumn and an event for Seniors / Masters each Spring. 
 
The event hosts two Primary School races followed by four Club Relay Races. 
 

1.2 Venue 

 

The races start / finish area will be located within the closed road cycling circuit, with races using 

the full loop of the cycling track and then using some of the closed roads within the park itself. 

The race infrastructure will be placed on the grass areas alongside the start / finish areas.  

 
Substantial parking facilities are available at the park but there is another event on the day so 
please make sure you pay for your parking in advance using the parking app website: 
Parking & Annual Parking Permits - Pembrey Country Park and Beach 
 
Toilet facilities will be provided at the event using Portaloo's   

 

 

1.3 Event Organisers 

 

The event will be organised by Welsh athletics 
 
The main contact is Race Director Marcus Meyrick (marcus.meyrick@welshathletics.org , 
07931835308) 
 
Welsh Athletics is governed by UK Athletics and is in place to enforce the application of UK 
Athletics’ rules of competition. 
 
the event will also utilise a team of Welsh Athletics qualified officials and volunteer helpers from 
the local running community. 
 
1.4 Financial Management  
 
The finances for the event are provided by and from the Welsh Athletics Competition Budget and 
from event entry fees.  
 
Entry fees are charged at £4 per runner for U12 athletes and £8 per athlete for each 3-person 
relay team (total £24) 
 
Expenses will be kept to a minimum for this event. 
 
1.5 Licencing & Public Liability Insurance  
 
The event is staged under annual licence from the governing body UK Athletics with public & 
Products liability Insurance in place. 
 
A Welsh Athletics’ event licence, in conjunction with Welsh Athletics Ltd’s governing body 
affiliation, includes Third Party Liability Insurance cover (Limit of Liability £50,000,000 and 
£5,000,000 on any one accident or occurrence). 

https://www.pembreycountrypark.wales/parking-annual-parking-permits/
mailto:marcus.meyrick@welshathletics.org


 

 

 
1.6 Event Sponsors 
 
There are no event sponsors for this event. Welsh Athletics’ regular sponsors Brecon Carreg 
(Water supplier) will be providing bottled water for finishers. 
 
1.7 Car Parking 
 
Car Parking is available on site in the designated car park and will be clearly signposted at the 
park entrance. Please ensure that you pay for you parking before attempting to leave the park. It 
is preferential to pay your parking using the official website in the days leading up to the 
event to prevent delays and queues leaving the Park. 
 
This information will be sent to all attendees. 
 
Staff / Officials / Volunteers will be able to park in the field alongside the course.  

 
2. EVENT ADMINISTRATION 
 
2.1 Event Promotion 
 
The event is promoted by Welsh Athletics. 
 
Welsh Athletics will also be using their channels to promote the event. 
   
2.2 Race Entries 

 

Entries for this event will be taken by organisers using the Opentrack Event Portal; 
https://data.opentrack.run/en-gb/x/2025/GBR/warrjr/ 
 
There will be a minimal entry fee of £8 per athlete and £4 for Primary School athletes will be in 
place. 
 
A closing date of midday on Thursday 27th August will be upheld. 

 
2.3 Race Registration 
 
A Race registration / race HQ function will be in place on event day where Team Managers will be 
able to collect race numbers. Parents / Team Managers will be able to collect numbers for 
competitors in the Primary School Races. Registration will take place in the red Welsh Athletics 
Marquee. 
 

Registration will open at 11:00 on event day. 
 

2.4 Race Results 

 

Races will be timed manually by a team of Welsh Athletics Officials. Results will then be produced 
by a Welsh Athletics member of staff. 
 

2.5 Competitor Administration 

 

All competitor queries generated following online entry will be directed to Welsh Athletics; 
competitions@welshathletics.org   

https://wales.opentrack.run/en-gb/x/2026/GBR/warrjr/
mailto:competitions@welshathletics.org


 

 

 
2.6 Competitor Information 
 
The final competitor information will be sent following entries closing, approximately 4 days from 
the event.  

 
3. EVENT PRODUCTION 
 
3.1 Event Control  
 
Event Control will be based at the Registration Marquee. 
 
The Event Control function will be based there and managed by a Staff member at Welsh Athletics 
who will act as the Event Controller. The Race Director and other members of Welsh Athletics 
Staff team will also be listening to the radio communications. All radio communication will go 
through event control. There will only be a small provision in place for this event. 
 
3.2 Event Schedule 
 
Saturday 12th September: 
 
8:00:  Event organisers arrive on-site 

8:15:   Event build begins at the venue 

9:30:  Course marking begins 
9:50:  Event Opens 
11:00:  First Aid (St John Cymru) arrives on-site 

11:00:  Marshalls briefing at the start line 
11:00:  Final course recce done by Course Manager 
11:10:  Officials briefing at the start line 
11:30:  Race 1 starts 
11:45:  Race 2 starts 
12:00:  Race 3 starts 
12:30:  Race 4 starts  
13:00:  Race 5 starts  
13:45:           Race 6 starts 

15:00:  Event closes 

17:00:  Last event staff off-site 

 
3.3 Course Marshals 

 

Marshalls will be sourced from the local running community. Course Manager Andrew Jenkins will 
brief the course marshals at the designated event area at 11:00 on race day. 
 
Please Note: 
All marshals will be in high-vis event bibs. 
 
All marshals will have a course map/timetable and a job sheet. 
 
All marshals will remain in position until the last competitor of the last race has passed and then 
report to the Course Manager. 
 
3.4 Event Accreditation 
 



 

 

Accreditation will not be necessary at the event except for the event photographers who will be 
identified by wearing a high-vis bib and will be signed in with Welsh Athletics Staff. 
An athlete’s number will allow them entry into the start / finish area. 
 
3.5 Officials and Event Staff 
 

Officials are asked to be on site no later than 10:30. They will sign-in at the officials marquee at 
the race village and will receive a packed lunch. Further light refreshments will be available 
throughout the day. An official’s briefing will take place at the finish line at 11:10. 
 

This is led by the Race Director and the Race Referee 
 
The following event staff and officials will be in place; 
 

ROLE Forename Surname 

Race Director Marcus Meyrick 

Event Support Rob Campion 

Race Adjudicator Kay  Chapman 

Race Referee Peter  Anthony 

Officials & Volunteers Co-ordinator Zoe Holloway 

Chief Timekeeper Andy Kerr 

Timekeeper Recorder Jayne  Evans 

Timekeeper Steven Grant 

Timekeeper Recorder     

Judge  Carwyn  Evans 

Judge Recorder Firouz Mal 

Judge Phil Gooding 

Judge Recorder Judith Gooding 

Chief Change-over Steward     

Change-over Steward Lesley Stowe 

Change-over Steward     

Number caller     

Start / Finish Manager Graham  Finlayson 

Starter Chris Berry 

Registration / Admin Jacqueline Brace 

Registration / Admin Zoe Holloway 

Results Darran Williams 

Results Nathan Jones 

Presentations Andrew Jenkins 



 

 

Presentations Cath Bingham 

Comms Owen Smith 

Retail Sara Shiel 

Retail Cath Bingham 

Photographer Bill Scriven 

Announcer Alex Donald 
 

 

 Position 

Carl Nealon M1 

 M2 

 M3 

Chris Davies M4 

Richard Chapple M5 

Beth Williams M6 

Mari Rowlands M7 

Sarah Muirhead M8 

 M9 

 M10 

Lynne Watson M11 

 
Officials hold a relevant qualification from British Athletics and are used to ensure that the race is 
run to race licence standards. 
 

4. HEALTH & SAFETY 

 
4.1 Safety Management  
 
Under relevant Health and Safety legislation the planning, organisation and delivery of an event of 
this nature is defined as a ‘work activity’ management of safety is primarily the responsibility of the 
event promoter and organiser, Welsh Athletics. 
 
A comprehensive risk assessment is undertaken by the management team prior to each event in 
order to identify and manage potential hazards in accordance with relevant health and safety 
guidelines, with particular reference to the requirements and recommendations of UK Athletics 
‘Licence Standards’, the Home Office ‘Good Practice Guide to Small & Sporting Events on the 
Highway and the UKA safety guidelines for Road Running events. 
 
All contractors and suppliers engaged by the event, plus charity and commercial partners 
attending the event, and any respective subcontractors, will be required to provide risk 
assessments and method statements in respect of any hazardous activities, within the framework 
of the overall event safety plan, together with evidence of current public liability insurance.  
 



 

 

Each contractor or supplier will be responsible for safe management of their own activities, 
including sub-contractors activities.  
 
A series of de-briefing meetings are carried out after each year’s event to assess problems 
experienced at the event and to review procedures where appropriate. 
 

4.2 Evacuation Procedure 
 
The Event Safety Officer (Race Director) is responsible for co-ordinating Event Evacuation. 
 
The Announcer is responsible for informing the public that the event is to be halted upon the 
instruction of the Safety Officer. 
 
In the event of an evacuation taking place, staff are responsible for stopping runners and clearing 
their zoned area of competitors and spectators in a safe orderly manner towards their designated 
exit. 
 
In case of an evacuation the following announcement will be made on the PA system. 
 
“This is an important announcement for all public including competitors.  Please note that due to 
unforeseen circumstances, we have had to abandon today’s event.  Would you please leave the 
area immediately in a safe orderly manner through the appropriate exits as directed by stewards 
and marshals. We thank you for your co-operation in this matter.” 
 
This message will be repeated every minute for up to 10 minutes. 
 
Marshals will meet emergency vehicles and direct them to where the problem is located where 
necessary. 
 
The Safety Officer (Race Director) will then liaise with the emergency services to discuss the best 
course of action to follow. 
 
4.3 Medical Provision 
 
First aid cover is available on site.  Any situation arising which requires first aid treatment, 
anywhere on the course, must be reported immediately to Event Control who will then summon 
first aid personnel. 
 
Medical cover will be provided by St John Ambulance. They will operate using a team of first-
aiders, an ambulance (as a static first aid post) and a rapid response vehicle. 
 

An adequate provision has been put in place taking in to account the geography of the site, the 
likely casualties and UK Athletics standards and advice. 
 
All participants are reminded of their duty of care for each other.  If you suspect that anyone is in 
need of medical assistance, you must act appropriately.   

 
The Course layout has been designed in line with first aid guidelines to locate the finish on the 
outside of the course close to the first aid control point, to allow best access and egress. 
 
First Aid Provision; 
 



 

 

A first aid provision is in place with St John Ambulance as follows; 
 

2 x First Responders 
1 x Cycle Responder 
1 x First Aid Post (Air Shelter or Ambulance) 
 

4.4 Adverse Weather Conditions  
 

Adverse weather conditions of wind or rain are possible in September. Hot weather conditions 
may pose a risk to competitor safety. 
 

A Marquee will be provided for shelter in the event of poor weather conditions. 
 
Water will be provided to competitor’s post-race. In the event of very warm weather, more water 
will be provided. 
 
In the event of very poor weather in the run up to the event, a decision will be made whether it is 
safe and practical for the event to go ahead. 
 

This will then be relayed to all interested parties using social media, local press and the Welsh 
Athletics contact list. 
 

Such a decision will only be made following a discussion between the Race Director, Race 
Referee and Welsh Athletics CEO. 
 
4. Accident Reporting 

 
As a condition of entry to the event, competitor’s consent to allow release of personal contact 
details by the medical team to the event organisers to allow information to be passed to next of kin 
in the event of medical emergency.  
 
Race numbers are individually allocated to each registered entrant and cannot be reallocated in 
the event of withdrawal due to injury or illness. 
Fatalities or injuries caused by a runner collapsing during the event due to no fault on the part of 
the organiser (eg due to exhaustion or illness) are not reportable under RIDDOR.  
 
Event Control will be responsible for liaison with the emergency services if required (police, fire & 
rescue and ambulance services).  
 
The UK Athletics online accident reporting form will be used in the case of an accident or incident 
resulting in physical injury. 
 
4.6 Risk Assessment 
 
The course has been carefully planned to minimise injury potential. It has been walked by the 
event organisers on several occasions to help consider all possible situations and potential 
hazards and to consider all different weather conditions.   
 
A final examination will be carried out by the Course Manager to check for potential hazards or 
remove any obstructions at 11:00 on race day.  
 
Runners will be briefed regarding the course and advised to walk it prior to the event. 
 



 

 

The event risk assessment will be available on race morning in the event folder and at event 
control and will be distributed to all interested parties. 
 
A medical risk assessment will also be available for inspection. 
 

5. ENVIRONMENTAL ISSUES 
 
5.1 Competitor Refreshments 
 
Water provided by Welsh Athletics’ sponsor Brecon Carreg will be issued to competitor’s post-
race. 
 
5.2 Waste Management 
 
A very small amount of waste will be generated at this event. 
 
The event organisers will be responsible for co-ordinating a litter pick after the event. 
 
Additional waste generated will be taken away with the event organisers, Welsh Athletics. 
 
5.3 Toilets 

 

Toilets are provided via portaloos on site. 
 
5.4 Event Power Supplies 
 
A small generator (1kva) will be used to inflate a gantry. This will be managed by provider Graham 
Finlayson (Cardiff Cross Country & Road Events). 
 
No other power supplies will be used. 

 
6. CONTRACTORS 
 
6.1 Contractors Contact List 
 
There are only minimal contractors operating at the event; 
 

Cardiff Cross Country & Road Events (Inflatable Gantry) - Graham Finlayson  
St John Cymru (Medical Provision) – TBC 

Altrad (Barriers), drop off only – Steve Picton 
 
6.2 Caterers 
 
There will be 2 catering vans on site and a coffee van to satisfy demand.  

 
6.3 Retailers 
 
No external retailer will be operating. Welsh Athletics will be retailing a selection of their own 
apparel.  
 
6.4 Marquee Provision 
 
Event organisers will install and properly tether the following marquees; 



 

 

 
One 3m x 3m - Results 
One 3m x 3m - Registration 
One 3m x 6m - Officials and Volunteers 
 
 
 
 
6.5 P.A. & Music 
 
We will use our own battery powered small P.A. mainly for announcements, to relay the timetable 
of events and to make presentations. 

 
7. EVENT COMMUNICATIONS 

 
7.1 Communications 
 
Event staff will be on the following mobiles: 
 
Race Director    07931 835308 Marcus Meyrick 

Registration     07773 468395 Jacqueline Brace                 

 
7.2 Radios 
 
Welsh Athletics will provide their system of 15 radios for use at the event. 
 
They will be used to ensure safe communications can be maintained between key event 
personnel. 
 
In addition to the Welsh Athletics Staff / Officials / Marshals who require radios, they will also be 
issued to St John Cymru personnel. 
 
Event control will monitor all radio communications. 
 

7.3 Media 

 

All media enquiries will be administered by the Welsh Athletics Comms Officer, Owen Smith: 
owen.smith@welshathletics.org  A Photographer will attend; Bill Scriven. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:owen.smith@welshathletics.org
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Appendix C: Race Licence 
 
 

 

Monmouthshire 
Showground 
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